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Request for Proposal  

For 

School Based Health Clinic 
 

 
Spokane Public Schools (SPS) mission is that every SPS student engages in joyful and 
challenging learning experiences throughout their educational journey that prepare them to 
become lifelong learners and graduate with the knowledge, skills, habits, agency, and community 
connections they need to pursue their passions and desired post-secondary opportunities. 

 
Healthy children are better learners and better learners are better prepared to achieve healthy lifestyles. 
The mission of providing for a School Based Health Clinic is to provide for prevention-oriented 
multidisciplinary health care to students in their public-school setting. These services are coordinated with 
the medical, health education, student services, and behavioral health services currently provided by the 
school and with the student’s community based primary care provider. 

 
The overall objective of this Request for Proposal is to permit Federally Qualified Health Centers, having 
full authority to operate a health clinic, the opportunity to submit their relevant school district experience, 
client references and qualifications for the operation of a Health Clinic for consideration. 

  

The deadline for receipt of sealed proposals is: 2:00:00 PM PST on Thursday, July 13, 2023. Sealed 

proposals must be received by this deadline at the following location:  

Spokane Public Schools 

Purchasing Services 

2815 E. Garland 

Spokane, WA 99207 

  

Any proposal received after the date and time listed above will be returned unopened and will not 

be considered.  

  

Questions pertaining to this Request for Proposal (RFP) must be communicated in writing and be 

received via email to Barb Carson at the email address below by 3:00 PM PST on Thursday, July 6, 

2023. Questions must be sent to the email address below, and any question(s) should include a 

reference to the appropriate page and section number of the RFP.  Questions and answers will be 

posted on the Spokane Public Schools webpage listed below, no later than 4:00 PM PST on Monday, 

July 10, 2023. 

 

Barb Carson – Purchasing Supervisor 

barbca@spokanepublicschools.org 

 

 

mailto:barbca@spokanepublicschools.org
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Copies of the Request for Proposal, questions and answers, and any related documents will be available 

on the Spokane Public Schools Website:   

 

http://www.spokaneschools.org/Page/1035 
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Summary  
 

 

  

I. BACKGROUND 
  

Spokane Public Schools, (SPS), located in Spokane, Washington, is the largest K-12 school district 

in eastern Washington and the third largest district in the state. We serve 29,000+ students in 34 

elementary schools, 6 middle schools, 5 comprehensive high schools.  

 

It is the intent of SPS to enhance positive health and education outcomes for children and 

adolescents. This can be accomplished through Health Centers located within in two of our high 

schools (North Central and Shadle Park), which will offer health promotion, the delivery of medical 

and mental health services and possible future dental services. 

 

STATEMENT OF NEED 

 

Proposer must provide for the following: 

 

• Provide comprehensive and integrated primary  care and behavioral health services such as 

annual exams, care for illnesses, counseling, prevention, and education. 

• Give students medical attention on an as-needed basis. 

• Partner with school staff to provide crisis intervention, wraparound services, including medical 

and behavioral support. 

• Provide a plan to introduce dental services within the first 2 years of the agreement. 

• Partner with SPS in building a climate of resilience and trauma-informed practices 

•  

 

II. INSTRUCTIONS 

 

Interested firms are invited to submit one original signed proposal and an electronic copy submitted 

by CD or flash drive. The proposal shall be made in the format provided and the complete proposal, 

together with any and all additional materials, shall be enclosed in a sealed envelope addressed and 

delivered no later than 2:00:00 P.M. on Thursday, July13, 2023 to the following address: 

 

 

 

Spokane Public Schools 

Purchasing Services Office 

2815 E. Garland 

Spokane, WA 99207 
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The sealed envelope shall be marked on the outside lower left corner with the words “RFP 31-2223, 

School Based Health Clinic. It is the proposers’ sole responsibility to ensure that their proposal is  

 

received prior to the scheduled closing time for receipt of proposals. No corrected or resubmitted 

proposals will be accepted after the deadline. 

 

This Request for Proposals does not commit Spokane Public Schools to award a contract or pay any 

costs incurred in the preparation of a proposal responsive to this request. SPS reserves the right to 

accept all of part of any proposal or to cancel in part or in its entirety this Request for Proposal. SPS 

further reserves the right to accept the proposal(s) that it considers to be in the best interest of SPS. 

 

Proposals can be for one or both of the noted high schools (North Central and Shadle Park)All 

requirements must be addressed in your proposal. Non-responsive proposals will not be considered. 

All proposals, whether selected or rejected, shall become the property of SPS. Firms are responsible 

for checking the SPS website periodically for any updates or revisions to the RFP. 

 

III. SCOPE OF SERVICES 
 

SPS is seeking proposals from Federally Qualified Health Centers to provide for School Based 
Health Clinics at North Central and Shadle Park High Schools on a lease term basis for the area 
of the school to be occupied by the Health Clinic.  
 
Health Centers must be licensed to practice in the state of Washington and should have a 
minimum of five years experience in providing clinical services to school districts.  It is the intent 
of SPS to select one or more providers to provide for the services solely at the discretion of SPS, 
effective upon award.  
 

 Services provided will consist of the following: 

   

• Establish comprehensive school-based health services to meet the identified needs of the 

students in collaboration with existing programs provided by the school. 

• Build school-wide and community capacity and ownership for the School Based Health 

Clinic. 

• Establish relationships with schools, community agencies and individual providers to work 

with the Clinic in meeting the needs of the students. 

• Deliver age appropriate, medically acceptable, affordable health and related services to 

students in the school. 

• Evaluate on a regular basis the services delivered through process and output measures. 
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Lease of space within SPS school buildings. 
   

 It is intended that this will be a lease for space for the operation of a School Based Health Clinic 
on SPS campuses. Lease agreement and rate will be negotiated between SPS and the awarded 
Health Care Center(s). 
 

IV. CONTENTS FOR PROPOSALS 

 

In order for proposal to be considered, they must be clear, concise, complete, well organized and 

demonstrate both respondents’ qualifications, and its ability to follow instructions. The quality of 

answers, not length of responses or visual exhibits is important in the proposal. 

 

The proposal shall be organized in the format listed below. Respondents shall read each item 

carefully and answer each of the following items accurately to ensure compliance with SPS 

requirements. 

 

A. Submittal Letter 

 

Include the RFP’s title and submittal due date, the name, address, fax number and telephone 

number of the responding firm. Include a contact person and corresponding e-mail address. The 

letter shall state that the proposal shall be valid for a 60-day period and that the staff proposed is  

available immediately to work with the school district in the operation of a School Based Health 

Clinic. The person authorized by the firm to negotiate a contract with school district shall sign the 

cover letter. 

 

B. Description of the Firm 

 

This section should provide an overview and history of your firm, and its practice in Washington 

state and evidence of the following:  

 

• Understanding the responsibilities/qualifications 

• Ability to meet the requirements of this RFP. 

• Capability statement/years of professional experience/training 

• Clinic’s history, prior experience and record with school districts 

 

Use this section to indicate the areas of expertise of your firm and how your firm’s expertise will 

benefit the school district. Include at least two (2) references from school districts with similar  

demographics, along with the name(s) and contact information for individuals familiar with your 

work.  References will be contacted as needs may arise for your Firms services. 
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C. Team 

 

Provide an overall resume for your firm along with resumes of your Lead / staff in significant 

clinical roles with whom you are proposing to provide for the services. Specifically discuss the 

individual(s)’ experience in providing medical/mental health services to an organization and 

program similar in size and scope as specified in this RFP. Indicate who the primary contact will 

be. 

 

D. Miscellaneous 

 

Please provide the following additional information: 

 

• List any additional services that your Clinic provides, but which were not listed in this 

Request for Proposal. 

• Provide details of any litigation against your Clinic within the last five (5) years. 

• A copy of the Clinic’s Professional Liability Certificate of Insurance. 

• Disclose all regulatory agency disciplinary action taken on Clinic employees in the last 10 

years. 

 

V. SELECTION CRITERIA 

 

A Selection Committee will evaluate and select Firms to operate School Based Health Clinics at 

North Central and Shadle Park High Schools. The evaluation of proposals and the basis of award will 

be based on the review and analysis of numerous factors, which will include, but not be limited to, the 

following: 

 

• Ability to meet the requirements of this RFP       25% 

• Qualifications of personnel.         25% 

• Quality of Firms history and record with the school district     15% 

• Understanding of the responsibilities and qualifications     15% 

• Interview (if deemed necessary)        10% 

• Capability Statement / Years of Professional Experience/Training    10%  
            100% 

 

 Upon evaluation of all submitted proposals, Firms deemed most qualified to provide the requested 

services may be invited to present their qualifications and respond to questions from panel members. 

The panel may include, but will not be limited to, Board member(s), Superintendent, and other 

qualified administrators qualified to rate providers. 
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2. Proposal Form  

 

All proposals must include the complete Proposal Form signed by a person or an official authorized 

to commit the firm to a contract with the District.  

  

7. PROPRIETARY INFORMATION  

 

In the event any proposer shall include in the proposal any information deemed "proprietary" or 
"protected," such information shall be separately packaged from the balance of the proposal and clearly 
marked as to any proprietary claim.  The District discourages the submission of such information and 
undertakes to provide no more than reasonable efforts to protect the proprietary nature of such 
information.  The District, as a public entity, cannot and does not warrant that proprietary information 
will not be disclosed.  The District shall have the right to use any and all information included in the 
proposals submitted unless the information is expressly restricted by the proposer.  

  

a. Certification – By signature on the Proposal Form included herein, the Firm / Individual certifies 

that the submission of the proposal did not involve collusion or other anti-competitive practices.  

The Firm / Individual has not given, offered to give, nor intends to give at any time hereafter any 

economic opportunity, future employment, gift, loan, gratuity, special discount, trip, favor, or 

service to a public servant in connection with the submitted proposal.  In addition, Firm / 

Individual certifies whether or not an employee of the District has, or whose relative has, a 

substantial interest in any agreement subsequent to this document.  Firm / Individual also certifies 

their status with regard to debarment, or suspension by any governmental entity.  

 

Failure to provide a valid signature affirming the stipulations required by this clause shall result in 

the rejection of the submitted proposal and, if applicable, any resulting agreement.  Signing the 

certification with a false statement shall void the proposal and, if applicable, any resulting 

agreement.  Any resulting agreement may be subject to legal remedies provided by law.  Firm / 

Individual agrees to promote and offer to the District only those services and/or materials as 

stated in and allowed for under resulting agreement(s).  
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RFP Completion Checklist  
  

This checklist is a summary of some of the required components of the RFP.  It is provided as a 

convenience to Firms, but is not intended to be all-inclusive or to imply acceptance or evidence of 

compliance by its use.  It is the responsibility of the Firms to submit complete and compliant proposals.  

  

  

o Cover Letter   

 

o Proposal Form  

  

o Qualifications   

 

o Response to Scope of Services 

 

o References 
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Section 6 

Proposal Form  
  

              Date __________________________________  

  

Proposal of ___________________________________________________________________,  

              (Name)  

a corporation organized and existing under the laws of the State of ______________________; a 

partnership consisting of ________________________________________; an individual trading as 

_______________________________________________________________.  

              (Name)  

  

Request for Proposal: School Based Health Clinic 

        

  

To:    Spokane Public Schools 

  

1. In compliance with your Request for Proposal No. 31-2223, the undersigned hereby offers to 

furnish the services designated in the RFP, in strict accordance with the RFP and to enter into a 

Lease Agreement with SPS for the use of school district property. 

2.    

3. The undersigned Proposer hereby acknowledges receipt of the following Addenda, if any:  

  

        Addendum No.    

  

Date  

        ____________________  _____________________  

        ____________________  _____________________  

        ____________________  _____________________  

        ____________________  _____________________  

        ____________________  _____________________  

        ____________________  _____________________    

  

4. The undersigned Proposer understands that this RFP is solely a request for interested 

Washington state Clinics to lease space within Spokane School District school buildings for 

serving the students within those buildings. The District reserves the right to reject any or all 

Proposals or to waive any formality or technicality, as determined by the District in its sole 

discretion, in any Proposal in the interest of the District.  
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5. The undersigned Proposer hereby certifies and affirms that this Proposal is genuine and not a 

sham or collusive, nor made in the interest or behalf of any person not herein named, and that the  

undersigned Proposer has not directly or indirectly induced or solicited any other Proposer to put 

in a sham bid, or any other person, firm, or corporation to refrain from bidding, and that the  

 

6. Proposer has not in any manner sought by collusion to secure for itself an advantage over any 

other Proposer.  

  

7. The undersigned certifies that to the best of his/her knowledge: (check only one)  

  

(   )  There is no officer or employee of Spokane Public Schools who has, or would 

have, or whose relative has, or would have, a substantial interest in any contract resulting 

from this request.  

  

(   )  The names of any and all public officers or employees of Spokane Public Schools 

who have, or would have, or whose relative has, or would have, a substantial interest in 

any contract resulting from this request, and the nature of the substantial interest, are 

included below or as an attachment to this Proposal.  

  

    _____________________________________________________________________  

    _____________________________________________________________________  

    _____________________________________________________________________  

    _____________________________________________________________________  

    _____________________________________________________________________  

  

6. The Proposer certifies, to the best of its knowledge and belief, that:  

  

(i) The Proposer and/or any of its Principals or Owners:  

  

(A) (check one) are (  ) or are not (  ) presently debarred, suspended, 

proposed for debarment, or declared ineligible for the award of contracts by any 

governmental agency.  

  

(B) (check one) have (  ) or have not (  ), within a three year period preceding 

this offer, been convicted of or had a civil judgment rendered against them for: 

commission of fraud or a criminal offense in connection with obtaining, attempting 

to obtain or performing a public (federal, state or local) contract or subcontract; 

violation of federal or state antitrust statutes, rules or regulations relating to the 

submission of offers; or commission of embezzlement, theft, forgery, bribery, 

falsification or destruction of records, making false statements, tax evasion; or 

receiving stolen property; and  
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(C) (check one) are (  ) or are not (  ) presently indicted for, or otherwise 

criminally or civilly charged by a governmental entity with, commission of any other 

of the offenses enumerated in paragraph (i)(B) of this provision.  

  

(D) The Proposer (check one) has ( ) or has not (  ), within a three year period 

preceding this offer, had one or more contracts terminated for default by any 

governmental agency.  

  

“Principals,” for the purposes of this Proposal, means officers, directors, owners, partners 

and persons having primary or substantial management or supervisory responsibilities 

within a business entity.  

    

7. The certifications in paragraphs 4, 5 and 6 of this Proposal are material representations of fact 

upon which reliance will be placed when making any award for services.  If it is later determined 

that the Proposer knowingly rendered an erroneous certification, in addition to other remedies 

available to the District, the District may terminate the contract resulting from this solicitation for 

default.  

  

              ______________________________________  

              (Official Name of Firm)  

  

           ______________________________________      

             (Signature)  

 

              ______________________________________  

              (Print Name)  

 

              ______________________________________  

              (Title)  

 

              _______________________________________    

             (Complete Business Address)  

 

              _______________________________________  

              (Email Address)  

 

              _______________________________________  

              (Federal Taxpayer ID Number)  
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Section 7  

Standard Terms and Conditions 

 
1. RFP CHANGES OR WITHDRAWAL: All changes and erasures must be made before RFP 

opening time and initialed.  Respondent may not withdraw their RFP after the RFP opening time 

or prior to the award of contract(s).  No alteration in any of the terms, conditions, delivery, quality, 

quantities or specifications of this solicitation will be considered without prior written consent of 

Spokane Public Schools. 

 

2. ADDENDA TO THE RFP:  All official clarifications or interpretations of the RFP documents will be 

by written addenda.  Clarification given in any other form will be informal and unofficial.. 

 

3. MINORITY OWNED AND WOMEN OWNED BUSINESS ENTERPRISES: The District 

encourages the participation of Minority Owned and Women Owned Business Enterprises in this 

Request for Proposal.  While the District does not give preferential treatment, it does seek 

equitable representation from the minority and women owned businesses. 

 

4. EMPLOYMENT PROHIBITION: In accordance with Title 28A RCW the vendor shall prohibit any 

employee of vendor from working at a public school who has contact with children at the public 

school during the course of his or her employment and who has pled guilty to or been convicted 

of any felony crime involving the physical neglect of a child under Chapter 9A.42 RCW, the 

physical injury or death of a child under Chapter 9A.32 or 9A.36 RCW (except motor vehicle 

violations under Chapter 46.61 RCW), sexual exploitation of a child under Chapter 9.44 RCW 

where a minor is the victim, promoting prostitution of a minor under Chapter 9A.88 RCW, the sale 

or purchase of a minor child under RCW 9A.64.030, or violation of similar laws of another 

jurisdiction.  Any failure by vendor to comply with this section shall be grounds for the District’s 

immediate termination of the contract. 

 

5. TOBACCO/DRUG/WEAPON PROHIBITION: District property is a tobacco free, drug free, and 

weapon free environment.  Vendor personnel shall conform to this policy at all times while on 

District premises. 

 
6. AWARDS: As services are requested, selected Firm(s)  will be notified by Spokane Public 

Schools via email of the needs requested and will work with Firm(s) in negotiating an Agreement 

for the specific services needed. 

 

7. TERMINATION: In the event of a breach by Firm of any of the provisions of any agreed upon 

Agreement as a result of this RFP, Spokane Public Schools reserves the right to cancel and 

terminate any such Agreement forthwith upon giving oral notice followed up in writing, or written 

notice to Firm. Firm shall be liable for damages suffered by Spokane Public Schools resulting 

from Firm’s breach of any such Agreement. 
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8. DEFAULT: The Contractor covenants and agrees that in the event suit is instituted by Spokane 

Public Schools for any default on the part of the Contractor, and the Contractor is adjudged by a 

court of competent jurisdiction to be in default, he shall pay to Spokane Public Schools all cost, 

expenses expended or incurred by Spokane Public Schools in connection therewith, and 

reasonable attorney's fees. The Contractor agrees that the Superior Court of the State of 

Washington shall have jurisdiction over any such suit, and that venue shall be laid in Spokane 

County. 

 

9. LIQUIDATED DAMAGES   
 
Spokane Public Schools has an immediate requirement for the materials, equipment or services 
specified herein.  Respondents are urged to give very careful consideration to Spokane Public 
Schools RFP requirements. 
 
Liquidated damages in this solicitation are defined as the cost to procure locally, or on the open 
market, the replacement on any rejected or undelivered contract items. The Vendor covenants 
and agrees that in the event suit is instituted by the purchaser for any non-performance, breach 
or default on the part of the vendor, and the Vendor is adjudged by a court of competent 
jurisdiction, he shall pay purchaser all costs, expense expended or incurred by the purchaser in 
connection therewith, and reasonable attorney’s fees. 
 

10. FORCE MAJEURE 
 
The term “force majeure” means an occurrence that causes a delay that is beyond the control of 
the party affected and could not have been avoided by exercising reasonable diligence.  Force 
majeure shall include acts of God, war, riots, strikes, fire, floods, epidemics, or other similar 
occurrences. 
 
Exceptions:  Except for payment of sums due, neither party shall be liable to the other or deemed 
in breach under this Contract if, and to the extent that, such party's performance of this Contract 
is prevented by reason of force majeure. 
 
Notification:  If either party is delayed by force majeure, said party shall notify district site (s) 
within 12 hours.  The notification shall provide evidence of the force majeure to the satisfaction of 
the other party.   

 

Rights Reserved:  Spokane Public Schools reserves the right to authorize an amendment to this 

Contract, terminate the Contract, and/or purchase materials, supplies, equipment and/or services  

    from the best available source during the time of force majeure, and Vendor shall have no        

recourse against Spokane Public Schools.   
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11. MANDATORY DISPUTE RESOLUTION PROCEDURE   
 

In the event that a dispute shall arise regarding the terms, conditions, or breach of this Solicitation, 

the parties shall, as a condition precedent to taking any action and as a condition precedent to 

seeking arbitration, mediate the dispute using the services of a mutually agreed upon independent 

mediator.  Each party shall split the expenses of the mediator and the facility for the mediation.  

Each party shall otherwise pay its own expenses.   

 

12. INDEMNIFICATION/HOLD HARMLESS/DUTY TO DEFEND.  
 

   Each party to this Agreement is responsible for the acts and omissions of its own officers, 
employees, agents, and volunteers.  Each party (“Indemnitor”) agrees to defend, indemnify, and 
hold any other party (“Indemnitee”) harmless from and against any claim, demand, suit, or cause 
of action, (hereafter “claim”), that may be asserted against the Indemnitee, if and to the extent the 
claim against the Indemnitee is based on the actual or alleged fault of the Indemnitor or the 
Indemnitor’s officers, employees, agents, or volunteers, and relates to the subject matter of the 
performance of this Agreement.  This indemnification obligation applies to all costs of 
investigation, attorney fees, litigation expenses, settlement, and judgment.  Where claims are 
asserted against both an Indemnitor and Indemnitee based on actual or alleged concurrent or 
shared fault of the parties, an Indemnitor shall not be required to indemnify the Indemnitee for the 
Indemnitee’s own proportionate share of fault.  An Indemnitor shall pay all attorney fees and 
litigation expenses incurred by an Indemnitee in successfully enforcing the indemnification 
provisions of this Paragraph. (This provision will be updated in any awarded Lease Agreement 
with provider(s)).  

 
13. INSURANCE 
 

During the term of this Agreement, vendor shall maintain in force at its own expense, General 

Liability Insurance on an occurrence basis, with a combined single limit of not less than $1,000,000 

each occurrence and $2,000,000 aggregate for bodily injury and property damage.  It shall include 

premises and operations, independent vendors, products and completed operations, personal 

injury liability, and contractual liability coverage for the indemnity provided under this Agreement; 

  

There shall be no cancellation, material change, or reduction of limits or intent not to renew 

  insurance coverage(s) without thirty (30) days written notice from Vendor to Spokane Public 
Schools.  Vendor shall furnish acceptable insurance certificates.  Such certificates shall include 
applicable policy endorsements, the thirty (30) day cancellation clause, and the deduction or 
retention levels. (This provision will be updated in any awarded Lease Agreement with 
provider(s)).  

 

14. RETENTION OF RECORDS 
 
The Vendor shall maintain all books, records, documents, data and other evidence relating to this 
Contract and the provision of materials, supplies, services and/or equipment described herein,  
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including, but not limited to, accounting procedures and practices which sufficiently and properly 
reflect all direct and indirect costs of any nature expended in the performance of this Contract.  

 
If any litigation, claim or audit is started before the expiration of contract, the records shall be 
retained until final resolution of all litigation, claims, or audit findings involving the records. 
 

15. SEVERABILITY 
 
If any provision of this Contract or any provision of any document incorporated by reference shall 
be held invalid, such invalidity shall not affect the other provisions of this Contract that can be given 
effect without the invalid provision, and to this end the provisions of this Contract are declared to be 
severable. 

 

16. PERSONAL LIABILITY 
 
It is agreed by and between the parties hereto that in no event shall any official, officer, employee 
or agent of Spokane Public Schools when executing their official duties in good faith, be in any way 
personally liable or responsible for any agreement herein contained whether expressed or implied, 
nor for any statement or representation made herein or in any connection with this agreement. 

 

17. NO COSTS OR CHARGES 
 

Costs or charges under the proposed Contract will be the sole responsibility of the Vendor. 

 

 
 

 
 

  


